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Purpose and Guiding Statements

The purpose of this document is to define roles, responsibilities, and requirements for all
aspects of Stonebrook Community Church Child and Youth Programs.

Stonebrook Community Church has adopted policies, procedures, and practices to protect the
physical, mental, emotional, and spiritual well-being of everyone who participates in
Stonebrook Community Church sponsored activities. Any person having previously been
convicted of the following crimes is disqualified from involvement: child molestation, incest,
rape, assaults against minors, physical abuse of a child, and child pornography.

A deacon shall be designated to generate and enforce policies, procedures, and practices
related to child and youth safety.

Policies shall be reviewed by the Deacon and Elder teams and submitted to appropriate
entities, such as an insurance company or law enforcement, upon request.

This policy shall not apply to a parent or grandparent interacting with their own child or
grandchild.

Stonebrook Community Church Child and Youth Safety Policy   | 2



Roles

The following roles have been identified for persons involved with the Child and Youth Program.

Pastor A man recognized by Stonebrook Community Church as a Pastor

Deacon A person recognized by Stonebrook Community Church as a Deacon

Employee A person who holds a paid position with Stonebrook Community
Church

Coordinator A person involved in Stonebrook Community Church Child and/or
Youth Programs having elevated responsibility due to oversight of
Adult and Youth Volunteers

Lead Teacher A person over the age of eighteen who leads a classroom in the Child
and/or Youth Programs of Stonebrook Community Church

Adult Volunteer A person over the age of eighteen who assists in the Child and/or
Youth Programs of Stonebrook Community Church

Youth Volunteer A person under the age of eighteen who assists in the Child and/or
Youth Programs of Stonebrook Community Church

Youth A person under the age of eighteen and above the age of thirteen.

Child A person under the age of thirteen.
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Role Requirements

The minimum requirement prior to beginning service for each role is given below.

Role Complete Child
and Youth

Program Safety
Application

Apply for
Background

Check

Complete Online
Abuse Detection

Training

Complete
Additional
Training As
Requested

Pastor x x x x

Deacon x x x x

Employee x x x

Coordinator x x x x

Lead Teacher x x x x

Adult Volunteer x x x

Youth Volunteer

Application Requirements

All Pastors, Deacons, Employees, Coordinators, and Adult Volunteers must complete a Child
and Youth Program Safety Application before serving with children and youth, and must
reapply every five years. Application records will be reviewed every August and persons with
applications older than the August five years earlier must reapply, including background check.

All Pastors, Deacons, Employees, Coordinators, Lead Teachers, and Adult Volunteers must
complete a background check before serving with children and youth. This background check
reviews State and National criminal databases, and sex offender registries. (It does not review
credit score.) For persons involved with Youth Ministries, a review of driving records may be
conducted, as these persons could be involved in transporting Youth to Youth Group events or
conferences.

All Coordinators and Lead Teachers shall have been involved in Stonebrook Community
Church fellowship for twelve months or more, and shall provide two character references. The
time requirement may be reduced if the person is well known to leadership.1

1 The involvement duration reduction provision was added 01/20/2022
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Adult Volunteers and Youth Volunteers shall have been involved in Stonebrook Community
Church fellowship for six months or more, and shall provide two character references. The time
requirement may be reduced if the person is well known to leadership.2

Adult Volunteers who do not attend Stonebrook Community Church and who intend to only
volunteer with the Youth Group are exempt from this time requirement, however they must still
follow the application and background check process as requested by Youth ministry
leadership. This “as requested” language allows for leadership to use discretion regarding
when to ask volunteers to apply. For example, there may be parents who are brand new to our
fellowship and just starting to check out the Youth ministry, and leadership may choose to wait
until they have decided to join before requesting they submit an application and background
check.

All volunteers not having resided in the United States for at least the last five years shall have
been involved in Stonebrook Community Church fellowship for at least twelve months or more
before serving in Child or Youth ministry.

Any person convicted of the following crimes is disqualified from involvement: child
molestation, incest, rape, assaults against minors, physical abuse of a child, and child
pornography.

Any application may be denied upon the consideration of a Deacon or Pastor.

All Pastors, Deacons, Employees, Coordinators, Lead Teachers, and Adult Volunteers are
expected to have read and understood the Stonebrook Community Church Child and Youth
Safety Policy. As part of the Child and Youth Program Safety Application, the applicant will be
required to read this policy and sign a statement that they agree to abide by this policy.

Individuals who do not satisfactorily pass the screening shall be excluded from service and/or
contact with children or youth.

2 The involvement duration reduction provision was added 01/20/2022
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Conduct

1. All Pastors, Deacons, Employees, Coordinators, Lead Teachers,  Adult Volunteers, and
Youth Volunteers are prohibited from use, possession, or being under the influence of
alcohol, tobacco, illegal drugs, or misused legal drugs while participating or assisting
with programs and/or activities specifically for children and/or youth.

2. At least two adults over the age of 21 shall be present on-site at all times during
activities involving children or youth.

3. At least one adult over the age of 18 shall be present in a classroom when children are
present. At least one adult over the age of 18 should be present in a classroom when
youth are present.

4. At no time or under no circumstance should a Pastor, Deacon, Employee, Coordinator,
Lead Teacher, Adult Volunteer, or Youth Volunteer be alone with a child or youth.

5. Children preschool age and younger (Wee Worship & Noah’s Ark) needing to use the
restroom shall be accompanied by two Adult Volunteers. If the child needs assistance
or if there is an emergency an Adult Volunteer may assist the child, but the door or stall
shall remain open (while maintaining modesty of the child) and both Adult Volunteers
shall be present. A hall monitor/usher may fill the role of the second adult volunteer.

6. Children first grade and up may be sent to the restroom by themselves. (A hall monitor
must be present at their post.)

7. Children participating in indoor activities in classrooms must be visible from outside the
classroom. If a door does not have a window, the door shall be left open. Doors shall
never be locked while persons are inside the room, unless there is an emergency
situation such as an active shooter. In this case the volunteers should lock and
barricade the door as much as possible, and turn out the lights.

8. For the Nursery, Wee Worship, and Noah’s Ark, children will not be released to anyone
other than a recognized parent, guardian, or family member over the age of 18.
Teachers shall meet any new parent, guardian, or family member when the child is
dropped off so they can recognize who is authorized to pick up the child. Children will
not be released to siblings under the age of 18.

9. A tag system shall be used in the nursery to identify parents/guardians/grandparents
and children.
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10. In the nursery, two adults or more must be present if changing a child's clothing. If a
diaper change is needed, the parent, guardian, or grandparent should be summoned.

11. In the nursery, the minimum ratio of Adult or Youth Volunteers to children shall be one
volunteer for every four children. If more volunteers are desired, the Nursery Coordinator
shall make them available.

12. At the beginning of each Sunday School service, a designated Adult Volunteer shall act
as a monitor and check the nursery and each classroom to ensure they are properly
staffed. For the duration of the service the Adult Volunteer shall monitor hallways for
unwanted visitors and help supervise restroom visits.

13. During the service if a parent/guardian/family member needs to be reached, a volunteer
should be sent to find them, or a text message should be sent to them. It is
recommended that contact information for parents/guardians/family members be
located on the back of the child’s name tag.

14. Children and Youth must have completed an information and consent form for
involvement in any Stonebrook Community Church sponsored program or activities
away from the Stonebrook Community Church facility.

15. For activities not taking place at the Stonebrook Community Church facility the person
in charge of the trip shall carry completed medical release forms, including permission
for emergency medical care, medication prescribed, and contact information for
parents/guardians.

16. Stonebrook Adult volunteers, Employees, Deacons and Pastors shall not date, or in any
other way seek to develop a romantic relationship with, any Youth involved in
Stonebrook Community Church's youth ministry.3

3 This new requirement was added 1/28/2022
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Classroom Decorum

This section details the expectations of Stonebrook Community Church classroom activities.
The intent is to provide general guidelines for teachers and volunteers rather than detailed
directions that try to cover any or every situation that may arise.

First, establish expectations for the children: The following is an example of expectations.

1) Keep hands to yourself
2) Don’t interrupt — one person talk at a time.
3) Listen and pay attention

The expectations will vary with each class and age. Each class may develop their individual list
of expectations. It would be best for teachers to briefly talk about the expectations every
Sunday. It may be helpful to have the expectations displayed on a poster in rooms where the
children are old enough to read.

The following is a guideline for addressing an unruly child. Parents should be aware of the
expectations.

1) Gently verbally correct the child right on the spot

2) If this doesn’t work, take the child to the side of the room, gently correct them and
bring them right back to the activity.

3) If this doesn’t work, take the child aside again and warn that we will talk to the
parents, after class, if their behavior doesn’t change.

4) Get the parent(s) out of church and ask them to sit in on the class for a while.

5) If we have had to inform a parent and a child needs to do better the next week, affirm
the child in front of the parents.

6) Other options are to take the child out in the hall and have a talk with them. If this
does not suffice, contact a parent or guardian.

7) Teachers or volunteers should not restrain a child, except if he or she is harming
themselves or others and won’t respond to verbal correction. Younger children may
need to be restrained and comforted because of parent/guardian separation anxiety.
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Any restraint and comforting of younger children should be with the agreement of the
parents.

8) If children are fighting or roughhousing, teachers/volunteers should physically get
between them.

Transportation

The following applies when transportation is provided for children or youth for designated
activities from Stonebrook Community Church to a sponsored event and back.

1. The designated leader of the event shall not permit any adult to drive who
appears to be under the influence of alcohol or drugs.

2. Driver must be at least 21 years of age and have never been cited for reckless
driving or driving under the influence.

3. Driver must have proof of insurance, if their personal vehicle is used.

4. Parents/guardians must complete written permission forms before children and
youth are transported to another location.

5. Drivers must have read and signed an acknowledgment indicating that the
Child/Youth Protection Policy has been read and will be followed.

6. A copy of the valid driver’s license and insurance card must be filed with the
Office Administrator before a driver is approved to drive on sponsored activities.
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Response to Allegations of Misconduct

All allegations of incidents involving improper touching, physical abuse, or sexual abuse of a
child or youth during the course of any and all Stonebrook Community Church sponsored
activities must be immediately brought to the attention of a Pastor, a Deacon or the appropriate
responsible adult.

Exception: if the alleged perpetrator is within this reporting chain, that person shall be
bypassed and the report made to another individual or individuals in the reporting chain.

If an incident is reported, it is the responsibility of a pastor, deacon or other responsible adult in
the authority chain to see that proper notification is made to parents/guardian, legal and social
welfare authorities as may be mandated by state law, and insurance company (in accordance
with the insurance contract.)

All allegations of misconduct (sexual or otherwise) shall be fully and fairly investigated and
corrective and/or disciplinary action taken as warranted.

Stonebrook Community Church will fully cooperate with investigations by legal and social
welfare authorities
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Appendix A - Child and Youth Program Volunteer
Application

We strive to provide a safe, welcoming ministry setting for Stonebrook Community Church and
to provide ministry support.

All who will be supervising minors, who are not their own children in the Sunday school
program, must complete this application. This document will be kept confidential and will be on
file with the supervising Pastors.

Personal Data
Name: ______________________________ E-mail _______________________________
Address _________________________________________ Phone: __________________
Work/Cell Phone ____________________________________ Date of Birth __/__/__
Marital Status (circle one): Single Engaged Married Divorced Widowed
How many children do you have (if applicable) ________________________
Do you currently attend a church regularly? _________
If so, where are you attending? _________________________________________

Briefly list previous work or ministry involving youth or children:
_____________________________________________________________________________________
_____________________________________________________________________________________
_____________________________________________________________________________________
_________________________________________________________

Is there anything about your lifestyle that may cause parents to doubt your positive example? If
yes, please explain:
_____________________________________________________________________________________
_____________________________________________________________________________________
_____________________________________________________________________________________
_________________________________________________________
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Have you ever used illegal drugs or substances?
___ Yes ___ No
___ I’d like to talk to someone about it.
If answer is yes, please explain:
_____________________________________________________________________________________
_____________________________________________________________________________________
_____________________________________________________________________________________
_________________________________________________________

Have you ever been convicted of, or plead guilty or no contest to crime other than a minor
traffic violation, or are you now under charges for any criminal offense?
___ Yes ___ No
___ I’d like to talk to someone about it.
If answer is yes, please explain:
_____________________________________________________________________________________
_____________________________________________________________________________________
_____________________________________________________________________________________
_________________________________________________________

Have you ever been convicted of any form if sexual exploitation, advancements, improprieties,
molestations, rape, or other abuse?
___ Yes___ No
___ I’d like to talk to someone about it.
If answer is yes, please explain:
_____________________________________________________________________________________
_____________________________________________________________________________________
_____________________________________________________________________________________
_________________________________________________________

Is there any circumstance or pattern in your life which would make it inappropriate for you to
serve with minors or would compromise the integrity of Stonebrook SCC community Church?
___ Yes___ No
___ I’d like to talk to someone about it.
If answer is yes, please explain:
_____________________________________________________________________________________
_____________________________________________________________________________________
_____________________________________________________________________________________
_________________________________________________________
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References
List two people who meet the following criteria:

Is over 18 years of age
Is not related to you
Has seen you around minors
Has known you for more than one year, and
Has a definite knowledge of your character

One
Name: _______________________________ Nature of Association: ________________
Occupation: __________________________ Length of Time Known: _______________
City and State of Residence: _________________________________________________
Home Phone ____________________ Work/Cell phone _______________________

Two
Name: _______________________________ Nature of Association: ________________
Occupation: ___________________________ Length of Time Known: _______________
City and State of Residence: _________________________________________________
Home Phone ____________________ Work/Cell Phone _________________________
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Applicant’s Statement
The information contained in this application is correct to the best of my knowledge. I authorize
any references listed in this application to give the Pastors of Stonebrook Community Church,
and those in charge of youth ministries at Stonebrook Community Church, any information
(including opinions) that they may have regarding my character and fitness for children or youth
work. I authorize this application to be read by the Pastors and Deacons at Stonebrook
Community Church and those in charge of the specific ministries at Stonebrook Community
Church on a confidential, need to know basis. In consideration of allowing me to make this
application and having it considered by the Pastors of Stonebrook Community Church and
those in charge of the specific ministries at Stonebrook SCC community Church, I hereby
release Stonebrook SCC Community Church, it’s Pastors, Employees, agents and any
references (whether named or not named by myself) collectively and individually, from any and
all liability for damages of whatever kind or nature, which may at any time result to me, my
heirs or family, on account of inquiries and investigations of myself directly or indirectly relating
to this application. To uphold the confidentiality of the references, I waive any right that I may
have to inspect any information provided about me by any person or organization.
Should my application be accepted, I agree to refrain from inappropriate conduct while serving
as a volunteer on behalf of the Stonebrook Community Church.
Also, I hereby request and authorize the release of any information which pertains to any record
of convictions contained in law enforcement files or in any criminal file maintained on me
whether local, state, or federal. I hereby release local, state and federal law enforcement any
and all liability resulting from such disclosure.
I further state that I have carefully read the foregoing release and know the contents thereof
and sign the release as my own free act. This is a legally binding agreement, which I have read
and understand.

By signing this document, I am stating that I have read and understand the Child/Youth
Protection Policy of the Stonebrook Community Church.

I further agree that I accept it and will abide by it. If incidence of child abuse or criminal activity
is proved, I understand my role as volunteer and/or employee member will be terminated.

To be signed by all applicants
Print Applicants Full Legal Name _____________________________________________
Applicants Gender: M F
Applicant’s Signature ________________________________________ Date: ____________

Pastor/Deacon Approval Signature ____________________________ Date: ____________
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Appendix B - Incident Report

Date of report: _______________________
Name of person(s) issuing this report: ___________________________________________
Alleged perpetrator(s):_________________________________________________________
Witness (es):_________________________________________________________________
Date, time, and location of incident: ____________________________________________
Written description of incident:

_____________________________________________________________________________________

_____________________________________________________________________________________

_____________________________________________________________________________________

_____________________________________________________________________________________

_____________________________________________________________________________________

_____________________________________________________________________________________

_____________________________________________________________________________________

_____________________________________________________________________________________

_____________________________________________________________________________________

_____________________________________________________________________________________

_____________________________________________________________________________________

_____________________________________________________________________________________

_____________________________________________________________________________________

_____________________________________________________________________________________

_____________________________________________________________________________________

⬜ I am a mandatory reporter.
⬜ I choose to remain anonymous regarding this incident.
⬜ I have reported or intend to report this incident to law enforcement

THE ABOVE INFORMATION IS FREELY PROVIDED AND IS TRUE TO THE BEST OF MY
KNOWLEDGE.

Signature of person generating this report:_____________________________

Signature of person receiving this report: ______________________________
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